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How to identify New York City, Yonkers Residence and Yonkers Non-Residence locals 

The Local Master will now identify these locals for Quarterly processing 

Local Master 

 PR > Maintenance 1 > Local Master 

Locals are associated to the appropriate state.  However, Local Numbers are user defined. The Local Tax 
ID will be used to identify each of these 3 locals.  The Local Tax ID field must be exactly as displayed 
below. 

New York City Local Tax ID:  NYC 

 

New York Yonkers Residence Local Tax ID:  NYYR 

 

New York Yonkers Non-Residence Local Tax ID:  NYYNR 

 

If realize you did not update the Local Tax ID(s) before creating the file.  You can up update the fields and 
re-create the file. 

 

The 941 Register will still be used to reconcile CSV file(s) 

 It can be run 

  Single Co/Div 

  Single Co/All Div 

  All Co/All Div 
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The New CSV file is an IDI and is located on 

 PR > Quarterly > NYS-45 Quarterly CSV File (see below) 

 

Creating Single Co/Div CSV File 

The Single Co/Div you are currently sign into will populate the Company and the Year will default to 2025 

 

Q1 is the Default View.   

 There are also Views for Q2, Q3 and Q4 

 

Select:  Get Results 
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The information for the file will display 

 

941 Register for Single Co/Div 15/000 (example) 

Employer SUTA:  Subject Wages is the Total UI remuneration paid this quarter $416,549.20 

 

State Income:   

 Subject Wages is Gross wages or distribution $416,549.20 

 State Taxes is the Total NYS tax withheld $32,513.31 
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Local:  NYC Local tax is the Total NYC tax withheld $ 6,909.12 

 

Local: NYYR & NYYNR Local Taxes is Total Yonkers tax withheld ($1,814.48 + $113.91) $1,928.39 

 

 

Wage type:  Other Wages are defined on pages 24 and 25 of publication 50 

 R=Regular Wage 

 O=Other Wage 

If Other is required for an employee it must be manually changed AFTER the file has been exported 

The IDI will need to be saved as a CSV file (it will be saved to your downloads folder). 

 Tools > Export as > CSV 
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Example of CSV file you will submit to New York State. 

 

 

 


